              HM60 Career Internship: Equity, Choices and  

                        Professionalism in the Workplace

Course Outline Fall 2005
               Professor Miller 451-4449, millerv@sunysuffolk.edu  Ammerman bldg. Financial Aid

                   Meetings available by appointment

Let your creative self come forward and seek to achieve

 all that you can be!

There are NO TESTS, NO RESEARCH PAPERS – Your grade is based on your supervisor’s evaluation of internship performance, mandatory attendance in the weekly seminar, participation, and completion of the following requirements. 

The following books are required and are on reserve at the SCCC bookstore or are available at Borders in Stony Brook.

Book: 
       Zen and the Art of Making A Living, $17.95

Author:               Laurence G. Bolt 

Book:                  Roadtrip Nation, $13.95 

Author:
       Mike Marriner, Nathan Gebhard, Hoanne Gordon

Supplies needed: 1inch binder, 1 pocket folder

Course Time:       Monday, section 6026: 4:30 – 5:45

Class Location:    Southampton Building, room 113
The attached checklist identifies the documents you will need to hand in to complete the course and earn three academic credits.

DOCUMENTS THAT MUST BE  HANDED IN 

1. Employer Agreement: form signed by the internship employer, student and Instructor. It is an agreement specifying your internship job description.

2.  Monthly Time Logs: These logs are handed in monthly. Student fills in the

     number of hours she/he worked that month and supervisor signs as a  

     verification. A total of 90 hours in the workplace must be completed.

3. Typed assignments: Students must hand in either very neatly written or computer typed responses to assigned questions based on readings.

4. Informational Interview: Student will be given a preprinted guide for conducting

     an Informational Interview. The person interviewed must be working in a career 

    area you are interested in finding out about. Questions concerning required 

    academic degrees or certification, “their personal journey”, future opportunities 

    in the field, entry skills needed, salary and benefits offered. 

5. Mini presentation: Students, either individually or in small group, will describe 
     their internship; identify the academic major and the career pathway or “roadtrip”
     that they envision for themselves. They will present an article related to an issue 

     or conflict in the workplace. Suggestions are sexual harassment, family right to
     medical leave, tokenism, and unionism, right to privacy, Affirmative Action,
     American Disabilities Act, and gender and ethic discrimination. 

6. Internet Job Description: Student will do research on the Internet for a job
     advertisement related to their intended career, then print it and bring in to class. 

7. Mock Interview: Students will form small groups to practice for the Mock Interview. Through role playing students will simulate a real interview based on the job advertisement they selected.  Each student will up-date their resume and prepare a cover letter. Guides for both will be handed out. Be creative!

8. Student Performance Evaluation: Internship supervisor will evaluate student’s performance in the workplace—40% of grade.

9.  Personal Assessment: Student will assess the class seminar and the internship.  

My hope is that “you” come to recognize your talents, gain more confidence and envision a future full of opportunities …

